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ARTICLE 1

Recognition

The Board of Trustees of Community College District No. 506, hereinafter referred to as
“Board,” recognizes the Sauk Valley Community College Faculty Association,
hereinafter referred to as “Association,” as the sole negotiating agent for the faculty.
Faculty is defined as full-time instructional staff including librarians and counselors who
have regular full-time appointments approved by the Board and who hold academic rank.
The Board agrees that faculty members shall have the right to organize, join, and assist
the Association and to participate in professional negotiations with the Board. It is
specifically understood and agreed that the individuals excluded from the bargaining unit
are the President, the Vice Presidents, the Deans, the Directors, and their Assistants or
Associates.

It is understood and agreed there shall not be included in the Negotiating Unit any other
individual whose duties are primarily administrative in nature or whose position requires
him/her to evaluate the performance of employees and make recommendations with
reference to dismissal, retention, or other matters dealing with the employees’ continuing
status. The Board specifically agrees not to negotiate with any other organization
purporting to represent the bargaining unit as defined in Article 1 of this Agreement for
the duration of the Agreement, unless the Association is successfully challenged as
provided in Article 19 — Duration. Further, the Board agrees not to negotiate with any
member of the Negotiating Unit individually during the duration of the Agreement on
matters agreed upon herein.

The prohibition on negotiating with any member of the Negotiating Unit individually
shall in no way be construed to limit the right of the Board through its administrative
offices to negotiate the initial placement of any individual on the salary schedule.

Both parties agree they shall not discriminate against any faculty for joining or not
joining and/or assisting the Association or the Board.

Nothing herein shall require any member of the faculty to be a member of the
Association.

It is recognized that the legal responsibility for the College is vested in the Board.
However, the Board agrees to participate in good faith negotiations as provided herein.

Nothing contained herein shall limit or restrict the Board’s responsibility and authority to
amend or adopt Board policy as the Board in its discretion deems necessary, except that
no Board policy shall be amended or adopted where the subject matter of such policy is
the product of specific agreements between the parties hereto after negotiation and upon
inclusion in this Agreement. Further, nothing contained herein shall prevent the Board
from executing the legal responsibilities imposed upon it by law.
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ARTICLE 2

Negotiations

Date for Initiating Negotiations:

Negotiations for a new agreement shall begin not later than March 1 nor prior to February
15 of the year in which this Agreement is to terminate.

Directing Requests:

A. Requests from the Association for meetings of the negotiating teams shall be
made in writing directly to the Chairperson of the Board. Requests from the Board
shall be made in writing directly to the President of the Association. Requests
shall be accompanied by an agenda of the items to be considered. Within ten (10)
days of the date of mailing the request, a mutually convenient time and place for a
meeting shall be established. The meeting shall take place within fifteen (15) days
after the mailing of the request.

B. Additional meetings may be agreed upon by the negotiating teams to enable them
to complete consideration of agenda items. Every effort shall be made to schedule
meetings so as to avoid conflicts with college duties of Association
representatives and with the duties or responsibilities of the Board’s
representatives.

Exchange of Information:

The Association shall be furnished on request of its President or its duly authorized
representatives all regularly and routinely prepared information concerning the financial
condition of the College, including annual financial audit and tentatively adopted budget.
In addition, the Board and Administration will grant the reasonable requests of the
President or of the duly authorized representatives of the Association for any other
readily available and pertinent information that may be relevant to negotiations and/or
grievances. Nothing herein shall require the central administrative staff or members of
the bargaining unit to research and assemble information. The Association shall furnish
copies of pertinent information as reasonably requested by the Chairperson of the Board
or its duly authorized representatives.

Impasse:

Either party may declare an impasse has been reached and call for the appointment of a
mediator by the Federal Mediation and Conciliation Service. A written request for
mediation by one party shall be considered a joint request for mediation, and the other
party shall join in the request.
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2.6

Tentative Agreement:

When tentative agreement is reached on all matters being negotiated, this agreement shall
be reduced to writing and submitted to the Association membership and the Board for
ratification. It shall be signed by the Chairperson or President and the Secretary of the
respective parties. This Agreement shall be a part of and incorporated by this reference in
the individual contract or statement of conditions of service submitted to faculty
members, and said individual contract shall contain no provisions contrary to the
provisions of this Agreement. The Agreement shall not discriminate against any member
of the negotiating Unit regardless of membership or non-membership in the Association.

Ratified Agreement:

Copies of the ratified Agreement shall be made available by the Board to all members of
the bargaining unit and to the public on the SVCC website. Five (5) printed copies will be
delivered to the President of the Association. The HR department will provide each new
employee with a printed copy of the Agreement upon official employment by the college.
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ARTICLE 3

No-Strike Clause

The Association agrees neither it nor its members will authorize or take part in any strike
against Sauk Valley Community College during the life of this Agreement.

The Association agrees not to support or encourage any concentrated refusal to render
full and complete service to Sauk Valley Community College in accordance with and
during the life of this Agreement.
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ARTICLE 4

Workload

Workload:

A.

Workload for the full-time teaching faculty for the academic year shall be
assigned by the Academic Vice President in accordance with the needs of the
College after the Academic Vice President has consulted with faculty members
regarding class size, scheduling, and compatibility of class assignments.
Workloads up through thirty (30) faculty load hours may be assigned for the
academic year without overload compensation. A minimum of twelve hours will
be assigned during the fall and spring semester unless the faculty member is on a
leave of absence or sabbatical.

Load hours for workload will be determined allowing one (1) load hour for each
lecture hour. For laboratory hours, faculty shall receive .90 load hours for each
laboratory hour. Faculty will not receive load hours for workload assumed or
supervised by paraprofessionals/instructional aides. Those faculty who have
special duties or responsibilities within the College assigned by the Academic
Vice President or respective Deans may be given released time for their workload.

Faculty members shall maintain at least six (6) office hours per week where the
length of an office hour is defined as 50 minutes within a 60-minute period.
Office hours shall be scheduled between the hours of 8:00 a.m. and 9:30 p.m..
However, faculty with classes beginning before 8:30 a.m. or ending after 9:00
p.m. may schedule office hours to begin one hour before the morning class and/or
end one hour after the evening class. Office hours and any changes to those hours
must be approved by the Academic Vice President or appropriate Dean.

Faculty office hours should be scheduled to maximize the instructor’s availability
to students. Faculty office hours will be held in the faculty member’s office,
Learning Commons, or other instructional areas as approved by the Academic
Vice President or appropriate Dean. Office hours may not be used for meetings of
standing committees; however, office hours may be used for ad hoc meetings with
adequate prior notification to the Academic Vice President or appropriate Dean
and students. Office hours may not be scheduled during the activity hour.

Faculty members may schedule two (2) office hours each week as online office
hours. At these times, faculty members will be available to communicate with
students through email, LMS, or other specified online options.

Overload will be determined on the basis of the assignment for the academic year,

i.e., the fall semester plus the spring semester. Overload compensation shall be
paid for all teaching assignments in excess of thirty (30) faculty load hours per
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academic year. Any faculty member may have the option of accepting or refusing
an overload of more than two (2) load hours.

The College will pay $100 per semester for each night on which classes are
assigned in excess of two (2) nights per week. Night classes are defined as classes
that start at 4 p.m. or after. Day classes that begin before 8 a.m. and Saturday and
Sunday classes shall count the same as night classes for purposes of this
calculation.

Workload for full-time faculty other than full-time teaching faculty eligible for
membership in the Association shall be forty (40) hours per week. Any
instructional duties assigned will be on an overload basis with the exception of
counselors teaching Student Development classes (e.g., FYE 101) as part of their
forty (40) hours per week.

Teaching assignments will include any course that can be applied toward an
Associate’s Degree or Career Certificate or is part of the Adult Education or the
Developmental area. Selection and assignment of faculty members to courses are
the responsibilities of the Academic Vice President or appropriate Dean.

Full-time faculty may volunteer to teach credit or non-credit personal and
professional development courses. These courses shall not be considered part of
the faculty member’s normal workload unless specifically approved by the
Academic Vice President or appropriate Dean. Faculty teaching personal and
professional development courses outside of their normal workload will be
reimbursed at the personal and professional development rate. A personal and
professional development course for the purpose of this contract is defined as
non-credit or vocational skills (pcs 1.6).

Full-time faculty shall be reimbursed for off-campus travel at the current college
rate. Travel distance shall be calculated from the point of origin (College or
home) to and from the instructional site, whichever is the shorter distance.

Nursing faculty shall receive one (1) equated credit hour of workload per semester
for coordinating functions at the clinical site for each day of clinical nursing
laboratory experience per week.

If it is determined by the Academic Vice President that a student needs a course
not offered during a particular semester, every effort will be made by Academic
Services to offer the teaching opportunity to the faculty member who regularly
teaches that class. If it cannot be taught by a SVCC faculty member, the
Academic Vice President will determine how best to accommodate the student.

Faculty who are teaching distance learning courses may have non-traditional work
schedules in order to successfully meet the needs of their students. For workload



purposes, Internet classes will be capped at the cap number used on the
corresponding traditional class, not to exceed 25 (twenty-five) students.

Online course workload and compensation:

Faculty may be compensated for the development of new online courses using the
following procedure:

1. Faculty considering the development of a new online course should first
receive approval from the Academic Vice President. The faculty member
and the Academic Vice President will sign a project agreement form
before significant development work commences. Faculty will only be
compensated for approved courses.

2. Faculty must complete an Online Course Development Application and
receive initial online course development approval from the Online
Learning Committee. The application includes an Online Course
Development Application Review Checklist for the faculty to follow. All
application and resource materials are found in FAST.

a. The application must include a proposed syllabus and an outline
that covers two weeks or units of the online course.
b. If recommended by the Online Learning committee, the Online

Course Development Application will be sent to the Academic
Vice President for approval.

c. If the application is not recommended by the Online Learning
Committee, the application will be returned to faculty member
with suggestions for improvement. The faculty member may then
address the recommendations and resubmit the application or
directly appeal the decision to the Academic Vice President.

3. If the Online Course Development Application is approved by both the
Online Learning Committee and the Academic Vice President, then the
faculty member may commence building the entire online course. The
College will provide support for the development of online courses.
Support includes creating an online course shell in the LMS, providing
course design consultation and LMS support, ensuring accessibility
compliance, and assisting in multimedia development.

4. The complete course is reviewed by one faculty member of the Online
Learning Committee and an instructional designer using the Exemplary
Online Course Checklist.

a. If online course revisions are recommended, faculty may address
the recommended revisions and resubmit for approval or appeal
the decision to the entire Online Learning Committee.

b. Once the checklist review 1s completed, the course is sent to the
Online Learning Committee for final approval.

c. Once approved by the Online Learning Committee,
recommendation for approval is sent to the Academic Vice
President.



d. If the online course design is not approved by the Online Learning
Committee, faculty may appeal the decision directly to the
Academic Vice President.

5. Once the new online course is fully developed, the faculty member is paid
for the online course development. Compensation will be $350 per credit
hour for the number of credit hours the course is listed in the College
catalog.

The faculty work schedule will commence one working day prior to the first day
of classes in the fall and spring semesters for in-service programs. Attendance at
scheduled meetings during these days is mandatory.

Faculty will also be available for up to two scheduled meetings per month during
the weekly activity period. Attendance at scheduled meetings will be adhered to
in accordance with the faculty job description unless excused by the immediate
supervisor.

Faculty are required to attend commencement and one additional workshop day
each semester if scheduled. Faculty responsibilities end each semester when final
grades and academic assessment data are turned in to the College.

Committee Service: Appropriate annual service will be fulfilled by faculty
participating as either (1) a member of one College standing committee, (2) a
member of at least two College ad hoc committees (e.g., search committees and
Academic Appeals Board), or (3) a program review lead author.
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ARTICLE 5

Faculty Tenure Policy

Tenure Definition:

Tenure is hereby defined as the continued contractual appointment to a full-time non-
grant funded faculty position of employment at Sauk Valley Community College.
Tenure, as defined in this Agreement, applies to all full-time non-grant funded faculty
members who are eligible for membership in the bargaining unit. Tenure is not related to
a specific position; however, any faculty member having the status of tenure whose
position is changed must be classified and paid for the new position at not less than the
highest level of classification commensurate with his/her academic credentials and
experience.

Tenure Schedule:

Faculty members shall initially be appointed for no longer than one (1) year. Such
appointments must be reviewed annually, and eligibility for tenure will be based upon
completion of three (3) consecutive years of full-time professional service at Sauk Valley
Community College. Service started prior to January 1 will count as a full year. Service
started subsequent to January 1 will not count toward tenure. Tenure is effective with the
beginning of the academic year following approval by the Board. Prior to tenure, if the
faculty member is not to be re-employed at the end of his/her contract, he/she shall be
given, not later than March 15 of the contract year, written notice from the President of
the Board’s decision not to re-employ him/her. If a faculty member is a temporary or
term faculty member and is offered an appointment for the coming academic year, he/she
must notify the College of his/her intentions to accept or reject the offer not later than
April 1 or within fourteen (14) days of receiving the offer, whichever is later. A tenured
faculty member planning to resign shall notify the College at the earliest possible date,
preferably not later than May 31.

Approval Procedure:

Tenure will be granted upon recommendation of the President of the College with
specific Board approval required in each individual case. One additional probationary
year may be approved by the President upon recommendation of the appropriate Vice
President. In such a case, the President shall notify the Board and the individual
concerned in writing of the specific reasons for the additional year of probation as well as
the requirements to be fulfilled during that year. Faculty members will have the
opportunity to provide input regarding tenure recommendations through the process
specified in the faculty handbook.
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5.5

Dismissal for Cause:

Any one of the following shall be considered adequate cause for suspension and possible
termination of tenured faculty:

A.

B.

F.

G.

Inadequate performance of duties
Willful and continuous neglect of duties
Unprofessional conduct

Violation of official college policies
Moral turpitude

Unjustifiable insubordination

Physical or mental incapacity

Other Reasons for Termination:

A.

Reduction in Force of the Number of Faculty Members: The services of any
member of the faculty may be terminated as a result of a decision by the Board to
decrease the number of faculty members employed by the Board or to discontinue
some particular type of teaching service or program. Notice shall be given to the
affected faculty member no later than sixty (60) days before the end of the
preceding school year together with a statement of honorable dismissal and the
reason therefore. In the event a tenured faculty member is not given notice within
the time herein provided, the faculty member shall be deemed re-employed for the
ensuing school year.

1. Faculty members of the program area in which the reduction in force is
being considered shall be consulted in a meeting held no later than thirty
(30) days prior to any Board action on the reduction in force.

2. Within fourteen (14) days after said meeting, at least one (1) faculty or
Association representative designated by the affected program area faculty
members shall file with the President the opinions of said program area.

3. The President will forward the program area’s opinions to the Board prior
to any Board action on the matter.

4. Notification of termination shall be given as soon as the need for reduction

in force is apparent but, in any case, not later than February 1 of the
contract year. Termination shall be made at the end of the contract year.

-10 -
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5.7

5.8

5. Faculty affected shall be given five (5) instructional days advance notice
before the Board acts on administrative recommendations on the above. In
the event of a reduction in force by the Board, to the maximum extent
possible, except where program continuation comes under jeopardy,
seniority shall be given the greatest weight in all matters involving a
reduction in force. Seniority shall be defined as years of continuous full-
time service, including approved leaves of absence, at Sauk Valley
Community College beginning with the date of Board approval of initial
contract. If more than one initial contract receives Board approval on the
same date, seniority shall be determined by a coin flip.

For the period of twenty-four (24) months from the beginning of the school year for
which the faculty member was dismissed, any faculty member shall have the preferred
right to reappointment to a position entailing services he/she is competent to render prior
to the appointment of any new faculty member provided that no non-tenured faculty
member or other employee with less seniority shall be employed to render a service that a
tenured faculty member is competent to render. The faculty member recalled must notify
the College of his/her intent to accept the position within fourteen (14) calendar days
after the receipt of offer.

The College will pay the individual covered under this contract $500 plus $100 for each
academic year of service to the institution should said individual be dismissed due to a

reduction in force.

During his/her final semester of employment, the individual to be dismissed due to
reduction in force will be provided four (4) hours of released time.

-11 -
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ARTICLE 6

Criteria for Placement and Promotion of Faculty

All faculty shall have academic rank.

Specific Minimum Requirements for Placement of Faculty:

The faculty is classified into four (4) groups: Instructor, Assistant Professor, Associate
Professor, or Professor.

Initial appointments are made on an individual basis and depend upon personal
qualifications as well as education and experience and may include part-time
instructional experience. The following are general guides:

A. Instructor:

1.

Career technical:

a. Related work experience is required.
b. A college degree is preferred but not necessary for appointments.
C. Credit for related experience may be given in determining initial

placement on the salary schedule providing such experience shall
be related to the faculty member’s actual or intended employment
at the College.

General education/transfer:

a. A master’s degree in the field of specialization; or

b. A master’s degree of which fifteen (15) approved graduate credit
semester hours are in the teaching subject field.

In those fields in which a graduate degree is not available, the following

alternatives may be considered:

a. A bachelor’s degree and thirty (30) additional approved graduate
credit semester hours of which at least fifteen (15) approved
graduate credit semester hours are in the teaching subject field; or

b. A total of 150 semester hours of college credit.

In all cases, the preparation should include the equivalent of an
undergraduate major and appropriate graduate courses in the field of
specialization.

B. Assistant Professor:

1.

A master’s degree in the field of specialization and three (3) years of
related professional experience; or
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A master’s degree of which at least fifteen (15) approved graduate credit
semester hours are in the teaching subject field and three (3) years of
related professional experience; or

A doctorate degree of which at least fifteen (15) approved graduate credit
semester hours are in the teaching subject field and three (3) years of
related professional experience.

In those fields in which a graduate degree is not available, the following
alternatives may be considered:

A. A bachelor’s degree and thirty (30) additional approved graduate
credit semester hours of which fifteen (15) approved graduate
credit semester hours must be in the teaching subject field and
three (3) years of related professional experience; or

B. A total of 150 semester hours of college credit and three (3) years
of related professional experience.

In all cases, the preparation should include the equivalent of an undergraduate
major and appropriate graduate courses in the field of specialization.

Associate Professor:

1.

A master’s degree in the field of specialization and thirty (30) additional
approved graduate credit semester hours and six (6) years of related
professional experience, at least two (2) of which must be successful full-
time college teaching; or

A master’s degree and thirty (30) additional approved graduate credit
semester hours of which fifteen (15) approved graduate credit semester
hours must be in the teaching subject field and six (6) years of related
professional experience, at least two (2) of which much be successful full-
time college teaching; or

A doctorate degree of which at least fifteen (15) approved graduate credit
semester hours are in the teaching subject field and four (4) years of
related professional experience, at least two (2) of which must be
successful full-time college teaching:

In those fields in which a graduate degree is not available, the following
alternatives may be considered:

A. A bachelor’s degree and sixty (60) additional approved graduate
credit semester hours of which fifteen (15) approved graduate
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D.

credit semester hours must be in the teaching subject field and six
(6) years of related professional experience, at least two (2) of
which must be successful full-time college teaching; or

B. A total of 180 semester hours of college credit and six (6) years of
related professional experience, at least two (2) of which must be
successful full-time college teaching.

Professor:

1.

A doctorate degree in the field of specialization and seven (7) years of
related professional experience at least five (5) of which shall be
successful full-time college teaching; or

A doctorate degree of which at least fifteen (15) approved graduate credit
semester hours are in the teaching subject field and seven (7) years of
related professional experience, at least five (5) of which shall be
successful full-time college teaching experience; or

A master’s degree in the field of specialization and sixty (60) additional
approved graduate credit semester hours and seven (7) years of related
professional experience, at least five (5) of which shall be successful full-
time college teaching.

A master’s degree and sixty (60) additional approved graduate credit
semester hours of which at least fifteen (15) approved graduate credit
semester hours must be in the teaching subject field and seven (7) years of
related professional experience, at least five (5) of which shall be
successful full-time college teaching.

6.4 General Requirements for Promotion of Faculty:

A.

Annual evaluations as well as the following general qualifications will be
considered in the promotion of faculty:

1.

2.

Mastery of subject matter

Demonstrated teaching capability

Interest in students as individuals

Understanding of the comprehensive community college program
Potential for continued professional growth

Meritorious service
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7. Number of years in present rank. A minimum of three (3) years in any
rank shall be required for promotion to the next higher rank.

8. Service to the College, such as serving on committees, speaking on behalf
of the College in the community, and helping with College events.

The specific minimum requirements for selection of faculty as set forth in Section 6 of
this Article are minimum requirements for promotion and shall be considered with the
general requirements set forth in this paragraph for promotion of faculty members.

Credit hours used for promotional purposes shall be accumulated based upon the
following criteria:

A. Undergraduate and graduate credits from a regionally accredited institution of
higher education.

1. The appropriate Vice President shall approve a developmental plan prior
to enrollment in any coursework.

2. Such course credits shall be related to the faculty member’s actual or
intended employment at Sauk Valley Community College and toward
improvement of his/her employment capacity.

B. Credit shall be granted for non-credit seminars, symposiums, and workshops at
the ratio of one (1) credit equal to fifteen (15) hours of actual contact experience.

1. Such instruction shall be approved by the appropriate Vice President prior
to enrollment. In-service and other informational meetings provided in-
house may not be used for professional education credit. Faculty Academy
shall not be considered in-service or an informational meeting but shall be
considered for credit toward advancement.

2. Such credit shall be related to the faculty member’s actual or intended
employment at Sauk Valley Community College and toward improvement
of his/her employment capacity.

C. Any future professional or occupational activity applicable to the instructional
assignment may, upon prior approval of the appropriate Vice President, be
granted creditable hours toward rank or experience advancement.

Promotion of faculty may be made by the Board upon the recommendation of the
appropriate Vice President and the President of the College and is at the sole discretion of
the Board. The acquisition of credits and necessary experience is only one (1) criterion to
determine eligibility for promotion.
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7.1

7.2

7.3

ARTICLE 7

Types of Appointments and Termination

Appointments to the faculty shall be in one (1) of three (3) categories: temporary, term,
or continuing.

A.

A temporary appointment shall be an appointment for an unspecified period and
may be terminated at any time. Temporary appointments ordinarily are for part-
time service, voluntary service, or for periods of less than one (1) year.

A term appointment shall be an appointment for a specific period of time,
normally for one (1) year. Such an appointment shall automatically expire at the
end of the agreed term unless terminated earlier in accordance with subsequent
provisions of these policies.

A continuing appointment shall be a tenured appointment and shall continue
indefinitely unless terminated in accordance with subsequent provisions of these
policies. It shall not be affected by change in rank.

Termination of Term Faculty:

A.

Prior to Completion of Agreed Term: If a term appointment is to be terminated
prior to completion of agreed term, cause shall be given and procedures will be
identical with the provisions for termination of continuing appointments as in
Article 7.3.

Termination of Tenured Faculty:

A.

Termination for Cause: The services of a tenured faculty member may be
terminated for any of the causes set forth in Article 5, Section 5.4 and 5.5, the
termination to be in accordance with the following procedures:

I. When the President receives a recommendation for termination or other
information or complaint against a tenured member of the faculty
containing allegations that, if true, might serve as a cause for termination
and if he/she deems such information to be substantial, he/she shall make
this information available to and shall discuss it with the individual
concerned and shall make such investigation as he/she considers
appropriate, including the review of any written documentation that is
available to him/her. No recommendation for termination will be based on
information acquired anonymously.

2. If the President decides to recommend termination to the Board, the
individual concerned shall be formally notified at least seven (7) days
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7.4

prior to the President’s recommendation to the Board and shall be given
the opportunity to be present at the time the recommendation is made to
the Board and to request a public or private hearing on the
recommendation. If the Board accepts the President’s recommendation,
then the individual and/or the Association may appeal the Board’s
decision pursuant to section 3B-4 of the Higher Education Act (110 ILCS
805/3B-4). The specific charges for dismissal shall be confidential but
shall be issued to the tenured faculty member upon request and, if
requested by the faculty member, to the Association. The Board’s decision
shall be final unless the faculty member or Association requests in writing
of the Board a hearing be scheduled.

Termination of Non-tenured Faculty:

If the Board makes a decision to terminate a non-tenured faculty member for the ensuing
school year or term, the Board shall give notice thereof to the faculty member not later
than sixty (60) days before the end of the school year or term. The specific reasons for the
dismissal shall be confidential but shall be provided to the faculty member upon request
and, if requested by the faculty member, to the Association. If the Board fails to give
such notice within the time period, the faculty member shall be deemed re-employed for
the ensuing school year. If the Board fails to give such notice within the time provided
during the third year, or during the fourth year in the case of a one-year extension, the
faculty member shall enter upon tenure during the ensuing school year or term.
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8.1

8.2

8.3

ARTICLE 8

Evaluation Procedures

In order to ensure quality education and management accountability, the evaluation of a
faculty member’s performance is the responsibility of the appropriate Vice President or
other supervisor who is responsible to the President for the preparation of
recommendations regarding the status of faculty under his/her supervision.

The evaluation of a faculty member’s performance will include annual collection of data
related to:

A. Classroom teaching
B. Professional growth

C. Academic growth

D. Committee service
E. Service to students
F. Service to community

G. Assigned student activities funded by the College that are a part of the faculty
member’s workload.

H. Adherence to the faculty job description as maintained in Appendix B.

L. Faculty members facilitating non-academic extra-curricular groups will not be
evaluated based on student proposals, products, or activities.

The components of the evaluation of a faculty member’s performance will include the
following:

A. Classroom Observation:
1. A formal classroom observation of tenured faculty members will normally

be conducted every third year. However, more frequent evaluations may
be conducted for the following reasons:

a. Promotional considerations
b. Question of adequate performance of duties
2. Term faculty will be observed no less than once each academic year.
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8.4

8.5

Self-evaluation that summarizes accomplishments for the past year and outlines
plans and goals for the next year in the areas of instruction, service to students,
professional development, and contributions to the program area, the College, the
community, and the profession.

An annual evaluation session between the faculty member and his/her appropriate
supervisor, resulting in a written summary of the session with a written
recommendation presented to the faculty member for his/her review and
comment. The faculty member may submit a written response to his/her
evaluation; this response will be included in his/her personnel file.

An annual recommendation to the President of the College regarding the faculty
member from his/her supervisor.

When new evaluation forms are developed, the Administration shall furnish copies to
members of the Bargaining Unit prior to final adoption. The members of the Bargaining
Unit may submit written responses within twenty (20) calendar days of receipt. Within
twenty (20) calendar days thereafter, the Administration shall notify the members of the
Bargaining Unit of its disposition of the responses. If new evaluation forms are to be
used, copies will be distributed to the faculty at the beginning of the academic year.

Student questionnaires may be distributed to students through the faculty and collected by
the respective academic supervisors for purposes of gaining student input regarding any
and all aspects of a course, i.e., classroom facilities, scheduling, textbooks and other
materials, equipment, method and style of presentation, and methods of evaluation.
Results of the questionnaires may be shared with affected faculty at the end of the course
for purposes of modifying or improving the course.

A.

These questionnaires are not to be used as a basis for discipline, promotion,
retention, salary increments, granting or denial of appointments, or other adverse
or positive action involving faculty members. Written evaluations and/or
employment decisions must be based on the independent professional judgment of
the administrator. However, student questionnaires may prompt additional faculty
observations and evaluations by the appropriate administrator.

The administration shall not disclose the questionnaires to other persons or
institutions other than the faculty member involved nor will any publication of the

results be made or allowed.

Changes to these questionnaires will be submitted to the Curriculum Committee
or its successor committee for approval.
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8.6

Reprimand Procedure:

A.

When the College has reason to believe an incident has occurred that might
constitute grounds for a warning or discipline, the appropriate administrators shall
investigate. Should the College determine action needs to take place, a conference
between the employee and the appropriate administrator shall take place. The
employee shall be advised of his/her right to representation prior to the meeting.

If as a result of the conference a written reprimand is deemed appropriate by the
administrator, the employee shall be given a copy of the reprimand prior to the
reprimand being placed in the employee’s personnel file. The employee shall sign
the reprimand letter acknowledging receipt; however, such signature shall not
constitute agreement with the content of the reprimand. The employee shall have
the right to submit a rebuttal letter within ten (10) working days of the receipt of
the letter of reprimand. The rebuttal shall be attached to the letter of reprimand to
be placed in the employee’s personnel file.

Any warning or disciplinary notice in an employee’s personnel file shall not be
used for progressive disciplinary purposes if no disciplinary action is taken within
three (3) calendar years of the date of the warning or disciplinary action.

In addition to the above disciplinary actions, a faculty member may be disciplined

or dismissed for cause in accordance with Board Policy 415.01 (Dismissal for
Cause for Administrators and Instructional Faculty).
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9.1

9.2

9.3

94

ARTICLE 9

Change in Status

Annual Review:

A. There will be an annual review of the performance and status of each member of
the faculty holding a term or continuing appointment. This review shall include a
conference between the faculty member and the appropriate Vice President or
other immediate supervisor to be followed by recommendations to the President.
These recommendations shall be based on the documented evaluation data
compiled in accordance with the approved procedures for faculty evaluation.

Results of Review:

A. The following actions may be taken as a result of the annual review:
1. Retention with normal salary increment
2. Retention with extra salary increment
3. Promotion to a higher rank
4. Termination of service
5. Granting of continuing appointment (tenure)
6. Retention without salary increment
7. Additional education required

If the President recommends 1, 2, or 3 above and if the Board’s disposition of the
recommendation is contrary to such recommendation, the faculty member in question
shall be given written notice of the Board’s final decision concerning the President’s
recommendation and the reason for that decision within two (2) weeks following the next
regular Board meeting.

Notification:

The appropriate Vice President or other immediate supervisor shall notify each faculty
member of the recommendation that is being made as a result of the annual review. For a
term appointee, this notification shall be accomplished by February 15 and for a
continuing appointee by January 1 (Note Article 5, Section 5.2 on tenure for notification
procedure on the granting of continuing appointment). The faculty member may then
request a meeting with the President, the appropriate Vice President, or other immediate
supervisor to show cause for any inequity in the recommendation. He/she may invite up
to two (2) observers of his/her choice to attend the meeting. In any case, within two (2)
weeks of the above dates, the faculty member will be given written notice by the
President of his/her decision regarding the recommendation. If the recommendation is for
option 4, 6, or 7 of Article 9, Section 9.2A, the faculty member may request the Board to
review his/her case. Such a request must be made within ten (10) days after the faculty
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9.5

member has received written notification of the President’s recommendation. The faculty
member may enlist the assistance of the Association in presenting his/her case to the
Board.

The Board shall act on all annual review recommendations not later than March 1 for
continuing faculty and term faculty.
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10.1

10.2

ARTICLE 10

Retraining

Retraining of a faculty member means a significant amount of additional academic course
work or training so the faculty member acquires the necessary background to teach
courses the faculty member would not otherwise be competent and qualified to teach.
Retraining undertaken pursuant to the terms of this Article may be either on a required
basis or on a voluntary basis.

Required Faculty Retraining:

A.

Additional education or training may be required of a faculty member by his/her
Vice President. Such requirement shall be based upon the Vice President’s
evaluation of the educational needs of the College and of the faculty member’s
program area. The Vice President shall take into consideration the faculty
member’s academic qualifications, experience, and ability to perform the services
needed by the College, and, if relevant, the ability of the College to retain highly
qualified faculty members who might otherwise be dismissed as a result of a
reduction in force.

The Vice President shall meet with the faculty member and discuss the retraining,
and the retraining shall be described in the faculty member’s retraining plan.

The requirement for additional education or training shall be reviewed by the
faculty member’s program area, and a copy of the retraining plan shall be
submitted by the Vice President to the appropriate immediate supervisor. The
program area shall make a written report to the Vice President either concurring
in the requirement or indicating the specific reasons why it is felt the requirement
should not be enforced. If the program area fails to submit its report to the Vice
President within thirty (30) calendar days after receipt of a copy of the Vice
President’s requirement, the right to review the requirement and make a
recommendation thereon is waived.

Implementation of the required retraining shall be described in a written
implementation memorandum to the faculty member. The implementation shall
take into consideration the other college responsibilities the faculty member has
and will have during the period of retraining.

The reasonableness of the Vice President’s decision to require retraining and its
implementation may be the subject of a grievance. Any such grievance must be
filed within forty-five (45) student attendance days of written notification of the
Vice President’s final decision. Failure to file within said period shall constitute a
waiver of the right to grieve the matter. Any such grievance shall start with the
Board of Trustees Grievance Hearing Committee at Step 3. The scope of review
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of the required retraining plan by the Board of Trustees Grievance Hearing
Committee or by the Arbitrator, if the grievance is carried to arbitration, shall be
limited to the reasonableness of the Vice President’s requirement and its
implementation, taking into consideration the educational needs of the College
and of the faculty member’s program area, the faculty member’s academic
qualifications and experience, the faculty member’s other responsibilities to the
College, and his/her ability to perform the services required by the College, and, if
relevant, the ability of the College to retain a highly qualified faculty member or
members who might otherwise be lost as a result of reduction in force. If it is
determined that the requirement is unreasonable, it shall be waived, and any
salary increment withheld as a result of the faculty member’s failure to perform
the requirement shall be paid to the faculty member.

The faculty member’s progress in the retraining plan shall be reviewed at the
faculty member’s Annual Review. In the event any changes are made in the
retraining plan or implementation plan to which the faculty member objects, the
faculty member must object in writing at the Annual Review and such objection
shall be noted in the Annual Review document. He/she shall be entitled to raise an
objection by a grievance, but any such grievance not filed within thirty (30)
calendar days after the Annual Review shall be considered waived.

The faculty member shall be given released time with pay from a full thirty (30)
hour teaching or normal workload for those employed on a thirty-seven (37) hour
basis equal to the number of equated credit hours approved by the Vice President
and taken by the faculty member as a result of the Vice President’s requirement,
or the faculty member may be given some other type of additional compensation
based on equated hours, provided; however, no additional compensation shall be
paid to any faculty member in the form of monetary compensation, compensated
released time or otherwise, unless such additional compensation is specifically set
out in the Retraining Plan that shall signify the Vice President’s prior approval of
any courses or training. All compensation in the form of either released time or
salary shall be calculated on the basis of equated hours. In cases where this
compensation results in an overload, it will be paid at the overload salary rate as
specified in Article 17, Section 17.4. If the retraining takes place during the
summer, the equated hours of released time shall be paid at the summer salary
rate as specified in Article 17, Section 17.4. Cost estimates and approvals for the
total retraining program shall be included in the retraining plan.

Travel expenses, registration fees, and tuition for approved retraining shall be
paid by the College only to the extent specified in the retraining plan and shall not
exceed the amount specified in Article 15, Section 15.6.

The retraining plan shall be signed by both the Vice President and the faculty

member. The faculty member’s signature shall not be deemed a waiver of the
rights to grieve spelled out in paragraph 5 hereof.
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10.3

Voluntary Retraining:

A.

If a faculty member voluntarily wishes to undertake retraining, his/her Vice
President may agree to such retraining on behalf of the College at the sole
discretion of the Vice President.

Voluntary retraining shall be set out in a retraining plan that will be signed by the
faculty member and the Vice President. The faculty member shall be given such
released time on an equated hour basis with pay or other form of equated hour
compensation as shall be provided in writing in the faculty member’s retraining
plan. No compensation or released time shall be paid or given to a faculty
member for retraining unless such additional compensation is specifically set out
in the retraining plan. An implementation plan shall be prepared by the Vice
President and signed by the faculty member and the Vice President. Any
amendments to the retraining plan or implementation plan shall be in writing.

Travel expenses, registration fees, and tuition for approved retraining shall be
paid by the College only to the extent specified in the retraining plan and shall not
exceed the amount specified in Article 15, Section 15.6.

Progress on the retraining plan shall be reviewed at the faculty member’s Annual
Review. If the faculty member shall fail to complete the voluntary retraining in
the manner provided in the retraining plan and implementation plan, the faculty
member shall reimburse the College for compensation or released time previously
received.
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ARTICLE 11

Cancellation of Classes and/or Duties

If the President (or his/her representative if the President is absent from the campus)
receives a recommendation or other information regarding a member of the faculty
containing allegations that, if true, might serve as a cause for termination and he/she
deems such information to be substantial, and if, in the opinion of the President or his/her
representative, immediate harm to the faculty member, the College, or to others may
result from his/her continued presence or acts, the President or his/her representative shall
have the right to cancel immediately the classes and/or duties of that faculty member to
cause him/her to absent himself/herself from the classroom or the campus. In the event of
such action, the faculty member shall have the opportunity of following the Professional
Grievance Procedure starting at Step 3 by notification to the Chairperson of the Board
within seven (7) days after such action by the President or his/her legal representative. If
the matter proceeds to Step 4 of the Professional Grievance Procedure, the decision of the
arbitrator will be accepted as final and in lieu of any other remedy by the Board, the
Association, and the individual member or members of the Association affected. It is
understood that such cancellation of classes or duties will cause no loss of pay or benefits
to the faculty member prior to a decision being rendered by the Board of Trustees
Grievance Hearing Committee.
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12.1

12.2

12.3

ARTICLE 12

Faculty Grievance Procedure

Whereas the establishment and maintenance of a harmonious, cooperative relationship
between the College and the faculty is essential to the operation of the College, it is the
purpose of the procedure to secure, at the lowest possible administrative level, equitable
solutions to alleged grievances free from coercion, interference, restraint, discrimination,
or reprisal and by which the College and the faculty are afforded adequate opportunity to
dispose of their differences without the necessity of time-consuming and costly
procedures before administrative agencies or in the courts.

Definitions:

A. A grievance shall mean a claim that there has been an alleged violation,
misinterpretation, or misapplication of a provision of this Agreement.

B. A grievant shall be any party to this Agreement or any member of the full-time
faculty who shall submit a grievance.

C. Association representative or grievance committee means a member or members
of the Association’s grievance committee that is composed of seven (7) members
from the local Association appointed in accordance with the bylaws of the
Association.

D. Time limits: All time limits in reference to the grievance procedure refer to days

the College is officially open.

General Conditions:

A.

The Board acknowledges the right of the Association’s grievance committee to
participate in the processing of a grievance at any level if the grievant so desires,
and the Board acknowledges that no grievant be required to discuss any grievance
if a grievance committee member is not present.

At least one (1) member of the grievance committee in addition to the grievant
shall be present for any meeting, hearing, appeals, or other proceedings relating to
a grievance that has been formally presented provided it is the wish of the
grievant. Nothing contained herein shall be construed as limiting the right of any
grievant to have a grievance adjusted without the intervention of the Association
provided that, if the grievance has been formally filed with the Association, the
Association shall be notified of the final settlement.

The parties acknowledge that it is usually most desirable for a grievant and his/her
immediately involved supervisor to resolve problems through free and informal
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communications. When requested by a grievant, the grievance committee may
intervene to assist in this procedure. However, should such informal processes fail
to satisfy the grievant, then a grievance may be processed in accordance with the
following procedure.

If a grievance is to be processed in accordance with Article 12, Section 12.4,
Procedures, the grievant shall initiate step one within forty-five (45) student
attendance days from the date of the event giving rise to the grievance. The failure
of the Administrator or the Board to give a decision within the time limits stated
shall permit the grievant to proceed to the next step. The failure of a grievant or
the Association to take action in accordance with this Agreement within the
prescribed time limits shall act as a bar to any further appeal.

The number of days indicated at each level shall be considered maximums, and
every effort shall be made to expedite the process. The time limits may be
extended by mutual consent and in writing.

All decisions shall be rendered in writing to the grievant and the Association at
each step of the grievance procedure setting forth the findings of fact,
conclusions, and supporting reasons.

Either party shall have the right to be represented by representatives of his/her
choice at any level above Step 1.

Either party shall have the right at all stages of a grievance proceeding to confront
and cross examine all witnesses called against him/her to testify and to call
witnesses on his/her behalf. There shall be no limitations on the presentation of
competent evidence on either side in the hearing before the Board of Trustees
Grievance Hearing Committee.

Hearings and conferences under this procedure shall be conducted at a time and
place that will afford a fair and reasonable opportunity for all persons, including
witnesses entitled to be present, and will be held, insofar as possible, at other than
college hours or during non-teaching time of personnel involved. When such
hearings and conferences are held, at the option of the Administration during
college hours, all faculty whose presence is required shall be excused with pay for
that purpose.

No reprisals of any kind shall be taken against any faculty member for
participating in any grievance proceeding. If any faculty member for whom a
grievance is filed, processed, or sustained shall be found to have been unjustly
charged, and if suspension is involved, he/she shall be restored to his/her former
position.
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12.4

K. All documents, communications, and records dealing with the grievance shall be
filed separately from the personnel files of the participants. An individual’s
grievance file shall be open to him/her upon request.

L. It is agreed that the grievant shall be furnished with copies of any written
information in the possession of the Board and/or the Administration necessary
for the processing of any grievance or complaints.

M. A grievance may be withdrawn at any level without establishing a precedent.

N. All communications, notices, or decisions required may be personally delivered to
the party or parties entitled thereto or may be mailed to them by certified or
registered mail to their last address as shown on the College records. Delivery
shall be deemed to have been made when the document is deposited in a United
States mailbox. All communications, notices, or decisions for the Association or
the Board shall be delivered or mailed to the respective President.

Procedures:

All grievances accepted by the Association shall be presented and adjusted in the
following manner:

Step #1. The Association shall present the grievance immediately in writing, setting forth
the particular provision or provisions of the Agreement or policy involved, to the
Academic Vice President, who will arrange for a meeting to take place within fourteen
(14) days after receipt of the grievance. The grievant, the Association’s representatives,
and the Academic Vice President shall be present for the meeting. The Academic Vice
President must then submit his/her decision in writing within fourteen (14) days after
such meeting.

Step #2. If the grievance is not resolved by Step #1, then the Association shall file a
written appeal with the College President or his/her official designee within fourteen (14)
days after receipt of the Step #1 decision or within fourteen (14) days after the Step #1
meeting, whichever is later, setting forth the basis for the appeal. The President shall
arrange for a hearing with the grievant and the representatives of the Association’s
grievance committee to take place within fourteen (14) days of his/her receipt of the
notice of appeal. Upon conclusion of the hearing, the President shall have fourteen (14)
days in which to provide his/her written decision to the grievant and the Association.

Step #3. If the Association is not satisfied with the disposition of the grievance by the
President, the grievance shall be transmitted to the Board. A written Notice of Appeal,
setting forth the basis for the appeal, shall be filed with the Board Chair within fourteen
(14) days of receipt of the President’s decision or within fourteen (14) days after the
hearing. The Board shall hear the grievance at the Board meeting immediately following
the appeal or may call a special meeting within fourteen (14) days after receipt of the
appeal. The grievance, together with a record of the prior proceedings, shall be presented
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12.5

to the Board. No later than fourteen (14) days after the conclusion of the hearing, the
Board shall render its decision in writing to the Association, the grievant, and the
President.

Step #4. If the Association is not satisfied with the decision of the Board committee or if
no decision has been made within the period provided in Step #3, the Association may
submit the grievance to arbitration before an impartial arbitrator. The Association must
declare in writing to the Board of Trustees Hearing Committee that such arbitration is
desired. Such declaration must be made to the Board of Trustees Hearing Committee
within fourteen (14) days after the Association has received the decision of the Board of
Trustees Hearing Committee on its appeal to them. If the parties cannot agree on an
arbitrator, a list of five (5) or more arbitrators shall be secured from the American
Arbitration Association (A.A.A.). The Arbitrator shall be selected within fourteen (14)
days of the receipt of the list of arbitrators from A.A.A. Such a list shall not include a
resident of the Community College District. Final selection of the arbitrator shall be made
by the parties who shall strike a name from the list of five (5) alternately until one (1)
name remains, and this person shall serve as arbitrator. The party eligible for the first
deletion shall be determined by chance. The Administration and the Association shall not
be permitted to present in such arbitration proceedings any evidence not previously
disclosed to the other party at the Board of Trustees Committee Hearing. The arbitrator
shall have no power to alter, add to, or subtract from the terms of the agreement. Both
parties agree to be bound by the award of the arbitrator. The fees and expenses of the
arbitrator shall be shared equally by the parties. Should only one (1) party request a
transcript of the proceedings, then that party shall bear the full costs of that transcript.
Should both parties order a transcript, then the cost of the two (2) transcripts shall be
divided equally between the parties.

No grievances may be submitted to arbitration without consent of the Association.
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13.1

ARTICLE 13

Resignation by Advance Notice

If a faculty member is contemplating resignation, it should be discussed with his/her
immediate supervisor at the earliest possible time. Normally a resignation will not be
accepted after July 1, except in extreme cases and then subject to the availability of a
replacement satisfactory to the President. In any case, the mutual interest of the College
and the individual will be considered.
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14.1

ARTICLE 14

Leaves of Absence

Sick Leave and Personal Leave:

A.

Sick leave shall accrue to all full-time faculty at the rate of fourteen (14) days the
first year and ten (10) days per year thereafter. Sick leave for the full contract year
shall accrue as of the first duty day of employment and shall terminate as of the
last duty day of employment. Sick leave for those on a twelve (12) month contract
shall accrue at the rate of sixteen (16) days the first year and twelve (12) days per
year thereafter. During summer sessions when the College operates on a four-day,
ten-hour week, sick leave taken by twelve (12) month faculty will be charged at
9.25 hours per day for thirty-seven hour faculty and 10.0 hours per day for the
forty hour faculty. For all other summer school teachers, sick leave shall not be
applicable except that full-time faculty who teach during summer school will have
an option to surrender accumulated sick leave days if they wish to do so.

Sick leave shall be credited to each full-time faculty member at the beginning of
each contract year so that the accumulated unused sick leave from prior periods
plus the credit for the current year will be the total amount of sick leave benefits
available to that full-time faculty member through the end of the fiscal year (June
30).

This procedure has the effect of crediting a full-time faculty member with a sick
leave advance that must be repaid to the College through full-time employment
during the contract year. Should service terminate after this banked credit has
been used by the full-time faculty member, the unearned portion of the sick leave
used will be considered as a debt to be repaid to the College by deduction from
the final salary payment.

Sick leave may be accumulated without limit. An employee will not be paid for
unused sick leave when termination or resignation from the College occurs. An
employee who must be absent from duty because of illness will notify his or her
supervisor at the earliest possible time. Per the Illinois Employee Sick Leave Act
(Public Act 99-0841), employees are eligible to use sick leave for absences due to
illness, injury, death, birth, adoption and placement for adoption, or medical
appointment for the employee, employee’s child, stepchild, spouse, domestic
partner, sibling, parent, mother-in-law, father-in-law, grandchild, grandparent, or
stepparent. Conditions relating to pregnancy will be treated as any other serious
health condition. As a condition to such sick leave, the staff member may be
required to furnish a written statement from the member’s physician describing
the condition of the ill-being and physical reasons for the staff member’s inability
to work after using three (3) consecutive days of sick leave. In the event of sick
leave taken because of a sickness of a member of the employee’s immediate
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family, as a condition to sick leave, the staff member may be required to furnish a
statement from the treating physician verifying the medical condition of the
family member who requires the employee’s use of sick leave.

Sick leave without salary may be granted to members of the faculty subject to the
discretion of the Board. During any such leave, the Administration shall make
appropriate arrangements for carrying on the activities of the affected area with
due regard to the workload of other members of that area.

The immediate supervisor or appropriate Vice President shall submit a report to
the Business Office of the number of days of sick leave taken. This report shall be
on forms supplied by the Business Office. For absences extending over fewer than
seven (7) calendar days, a person may be charged for sick days only when he/she
would normally be working. In the event of an absence extending over a period of
seven (7) or more calendar days, a person will be charged for sick days beginning
with the first day of absence and concluding with the faculty member’s return to
his/her position. Faculty will not be charged for more than five (5) sick days per
week. The Board reserves the right to require a physician’s certificate that the
individual is incapacitated from performing his/her usual or ordinary duties for
any sick leave taken.

If a person is sick, he/she shall notify his/her immediate supervisor or the
appropriate Vice President at the earliest possible time.

Each member of the faculty may take three (3) days annually for personal leave.
If a personal leave is to be used, such notice shall be given by the faculty member
not later than twenty-four (24) hours before duties are to begin whenever possible.
The faculty member shall make an effort to arrange coverage for the classes
occurring during the period of personal leave. No permission is required to take
personal leave.

No compensation shall be paid for sick leave accrued unless the individual is sick
and incapacitated from performing his/her usual and ordinary duties or unless
personal leave is taken as in Paragraph H.

For the purposes of calculating sick leave and personal leave, the number of hours
in a given work day is defined to be eight (8) hours and instructional faculty
member’s activities in a given work day are class lectures, office hours, and
mandatory meetings. If a faculty member misses one (1) class, one (1) mandatory
meeting or office hour, he/she will be charged personal or sick time at a ratio of
two (2) hours for every hour missed up to a maximum of eight (8) hours. If the
faculty member misses any of the following, he/she will be charged eight (8)
hours of time: graduation, fall in-service, spring in-service, fall workshop, or
spring workshop.
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14.2  Maternity/Child-Rearing and Disability Leave:

A.

Unpaid Leaves of Absence:

Full-time faculty may be eligible for unpaid leaves of absence for the following
reasons, subject to the General Conditions for Leaves hereinafter provided and
any other specific conditions that may apply as set forth in Section B hereinafter
set forth. The President may approve and grant such leaves with the approval of
the Board:

1.

Maternity/Child-Rearing Leave:

Any full-time faculty member shall be entitled to maternity/child-rearing
leave without pay or other benefits subject to the general conditions of
Section B hereinafter set forth. Nothing in this section shall be construed
as requiring any faculty member to apply for a maternity/child-rearing
leave. A faculty member shall utilize accumulated sick leave during any
period of medical disability related to pregnancy and/or to the delivery of
the child.

Disability Leave:

Any faculty member who is disabled and unable to return to work and has
exhausted all available sick leave may apply for a disability leave without
pay or other benefits, except as the faculty member may become eligible
under retirement statutes, subject to the general conditions of Section B
hereinafter set forth.

General Conditions for Leaves of Absence:

Unless otherwise set forth in this Agreement, any leave of absence granted by the
College for the reasons stated in Section A above is subject to the following
general terms and conditions:

1.

Time Requirements for Requesting Leaves:

Any application for an unpaid leave shall be made in writing to the
President at least sixty (60) calendar days prior to the proposed start of the
leave. The application shall state the requested starting and ending date of
the leave. An emergency request or other request when sixty (60) days’
notice is not possible for an unpaid leave of absence may be submitted
with as much advance notice as possible under the circumstances. The
application shall indicate the basis for the emergency or inability to
provide sixty (60) days’ notice.

Medical Substantiation:

-34 -



Any request for a leave based upon personal medical reasons shall be
accompanied by a physician’s statement indicating the medical disability.
Evidence from a qualified physician indicating the faculty member’s
ability to perform all assigned duties shall be submitted prior to the return
of any faculty member on an unpaid leave for personal medical reasons.
The College may require examination by a physician or other medical
practitioner of its choosing at Board expense. If a question exists
concerning fitness to perform all assigned duties, the judgment of the
Board-selected physician or medical practitioner shall be determinative.

Structuring of Leave:

After consultation with the faculty member, the President shall prepare a
plan for the commencement and termination dates of any leave of absence
recommended for approval, taking into consideration maintenance of
continuity and quality of the related college program as a primary
criterion, duration of the leave requested, availability of qualified
substitutes, and other pertinent time and other factors related to the
request. Other terms and conditions of the leave, such as proration of
benefits, shall also be covered. Unless expressly agreed otherwise, leaves
shall not exceed one (1) academic year. Every effort shall be made to have
leaves terminate immediately prior to the start of the new academic year.
Such leaves shall commence upon the date agreed upon by the President
and the faculty member or the actual date of disability, whichever shall
first occur.

Sick Leave:

Sick leave shall not be available or accumulate during the period of any
leave. Any accumulated sick leave availability at the commencement of
the leave shall be available to the faculty member upon return to
employment at the College.

Insurance Benefits:
With the consent of the College insurance carrier, a faculty member on an
unpaid leave of absence after FMLA and the Leave Sharing Assistance

Program have been exhausted may, after one (1) month, maintain
insurance benefits by electing COBRA.
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Early Return from Leave:

A faculty member on an approved leave of absence may request in writing
to return early from leave if the reasons for the leave no longer exist.
Approval will be subject to the discretion of the President.

Board Discretion:

Notwithstanding the general conditions set forth above, the Board, acting
through the President, retains the sole discretion to grant or extend any
discretionary unpaid leave of absence under any conditions deemed
appropriate.

Non-Return from Leave:
Failure of a faculty member to notify the College of his/her intent to return

by the date specified in the leave plan shall constitute a formal resignation
by the faculty member involved.

14.3 Sabbatical Leaves:

A. Governing Principles:

1.

Sabbatical Leaves may be granted for the purpose of improving the quality
of services provided to the constituents of Sauk Valley Community
College. A member of the faculty who is granted such leave may improve
services by:

a. Engaging in projects or activities that will result in the
development of tangible materials that will improve or enhance the
faculty member’s assignment at the College; or

b. Engaging in informal or formal advanced study selected to
improve the faculty member’s competence in his/her assignments
at the College or that to expand his/her capabilities to serve the
College in a designated area of need.

Sabbatical Leaves are not intended to provide opportunities for financial
gains. Therefore, applications for Sabbatical Leaves shall include a
description of any salaries, grants, or fellowships expected to be received
during the leave period. Following conclusion of the leave, the faculty
member shall file a written report with the President or designee of all
salaries, grants, or fellowships actually received during the leave period.
Following conclusion of the leave, the faculty member shall also prepare
and file with the President or designee a report of the Sabbatical in relation
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to the purposes for which the Sabbatical Leave was requested and granted.
Further, the faculty member receiving the Sabbatical Leave shall make an
oral report to the Board with specific comment concerning the value of the
Sabbatical to the faculty member and the College. Failure to complete the
specific purposes of the Sabbatical, the reports to the President, and the
oral report for the Board within the following semester may result in
requiring the faculty member to reimburse the College for the
compensation received during the Sabbatical Leave.

3. Individuals on Sabbatical Leave will receive all rights and privileges of
faculty. These rights and privileges include full fringe benefits and normal
progression on the salary schedule. Subject to Paragraph C below, the
salary shall be computed as though the individual were performing usual
duties at the College.

Eligibility:

Application for Sabbatical Leave may be made by any faculty member who has
been employed by the College in a full-time professional capacity for a minimum
of six (6) consecutive contractual academic years. A faculty member must be
employed for a minimum of six (6) consecutive contractual academic years after
completion of a sabbatical before another sabbatical application will be
considered.

Leave Plans:

An eligible faculty member shall have the option of requesting either of the
following plans of sabbatical leaves:

1. One full academic semester on full salary for the semester, or

2. One full academic year of two (2) semesters at one-half of the individual’s
contract salary for the full year.

Application:
Eligible applicants shall make formal application in writing to the President not

later than December 15 for a sabbatical leave for the subsequent academic year.
Each application shall include:

1. The leave plan desired.
2. The academic period for which the leave is desired.
3. Specific purpose for which the leave is desired and the relationship of the

purpose to the person’s College assignment.
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4. Detailed plan of study or project for the period of leave, including
verification of arrangements, if necessary.

5. Salaries, grants, and other payments anticipated during the period of the
leave.

Request for Sabbatical Leave shall be reviewed by the Sabbatical Leave
Committee for determination of eligibility and recommendation.

Sabbatical Leave Committee:

The committee to review Sabbatical Leave Proposals from the faculty shall be
composed of four (4) faculty members appointed by the Association President and
three (3) persons appointed by the President of the College.

Criteria for Recommendation:

The following criteria should be considered by the committee in making
recommendations for Sabbatical Leave:

1. Benefit to the College, which shall be defined as activities that improve
the individual’s teaching or service to students at Sauk Valley Community
College and correspond to a recognized need by the College. Benefit shall
not in any way be construed to mean preparation for teaching at a level
other than that which is encompassed in the offerings or programs at Sauk
Valley Community College.

2. Completeness, acceptability, and organization of leave plan with
verification as required.

3. Priority of application.

4. Previous leaves, if any.

5. Years of teaching experience at Sauk Valley Community College.
Approval:

Recommendations for Sabbatical Leave shall be submitted by the President to the
Board for approval. The approval of any leave may be conditioned in any manner
as the Board may deem appropriate. Board approval of sabbatical leaves shall be
made not later than April 1 for the subsequent academic year.

Sabbatical leaves shall be processed by a formal contract between the Board and
the faculty member. Such agreement shall include a provision that the faculty
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14.4

14.5

14.6

member granted the Sabbatical Leave who shall not return to the College for at
least two (2) years immediately thereafter shall repay the salary received from the
College during the leave period provided such repayment may be extended over a
period not to exceed two (2) calendar years, if such repayment is appropriately
secured by other than the promise to repay, and, provided further, that if upon the
expiration of the leave such faculty member is precluded from returning to
employment because of a medical disability, the obligation to repay shall be
deferred until such disability is alleviated as to permit the faculty member to
return to employment.

H. Reporting:

As a condition of such leave, the faculty member shall submit a comprehensive
report to the President with respect to his/her activities during the period of such
leave.

I Number of Leaves:

The College shall make provision for one (1) semester of paid faculty sabbatical
leave per academic year, except for years with a projected operating funds budget
deficit. In such years the Board shall have the option to provide for the sabbatical.
These funds may be allocated according to the leave plan requested under the
provisions of Paragraph C.

The Board shall pay the regular salary to a faculty member called to serve as a juror, and
the faculty member shall submit any reimbursement to the College.

Other Leaves: The President, with the approval of the Board, may grant other leaves of
absence with full pay, reduced salary, or without salary for the purpose of professional
development, including acceptance of professional assignments of limited duration with
other colleges, governmental agencies, or foreign nations. Such leaves shall be for
appropriate purposes consistent with the needs and interest of the College. Application
for such leaves shall be made in writing to the President and shall state the purpose for
which the leave is requested, its anticipated duration, and its value to the College. The
terms and conditions of the leave shall be determined at the time the request for leave is
acted upon. However, the dates of April 1 and November 15 shall be used by the faculty
member to notify the College regarding his/her intention to return to his/her assignment.
Failure of a faculty member to notify the College by the date specified as appropriate to
the leave request shall constitute a formal resignation by the faculty member involved.

Leaves of absence with pay to attend Illinois Education Association conventions,
seminars, and conferences or to serve in elected or appointed official positions shall be
granted to the Association President or his/her delegate when leaves are requested ten
(10) days in advance. Such leaves of absence shall not exceed a total of five (5) working
days per academic year. The Association President or his/her delegate shall arrange for
all classes to be covered during his/her absence at his/her expense.
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14.7

14.8

14.9

Retirement Program: All permanent employees, including part-time employees whose
employment is considered permanent at Sauk Valley Community College, are required to
participate in the State Universities Retirement System, effective with the beginning of
the first day of employment. Details concerning retirement allowances, disability
benefits, reciprocity, and refunds are contained in the System’s Handbook issued to every
member at the beginning of his/her employment.

Other employment shall in no way interfere with the College’s ability to schedule classes
taught by the faculty member or interfere with duties normally expected of faculty
members.

Vacation: Twelve (12)-month employees will earn annual vacation at the rate of two (2)
days per month. Such earned vacation shall be effective with the first day of the first full
month of employment. All vacations must be taken by the employee within eighteen (18)
months (December 31%) following the close of the fiscal year during which the vacation
time will have accrued or any excess accumulation shall be lost. It is the policy of the
College to encourage employees to use vacation days rather than allow them to
accumulate.

It is intended that no vacation time will be used before being earned. However, should
any employee find it necessary to take vacation in advance of the time earned, it may be
allowed only with the prior written approval of a supervisor or a Vice President. Should
an employee’s employment with the College be later severed before all used vacation
days have become earned, any excess vacation days taken will be deducted from the
employee’s final salary payment. Earned but unused vacation upon separation from
employment will be paid to the employee at the pay rate in effect at the time of
separation.
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15.1

15.2

ARTICLE 15

Fringe Benefits

Fringe Benefits:

A.

The Board shall provide a group medical plan that shall include major medical
coverage. The plan shall contain coverage as described in the SVCC Benefits
Schedule attached to this Agreement, marked Appendix A. Faculty members who
elect coverage must contribute in equal salary deductions based upon the
following annual calendar year premiums:

The annual employee premiums rates will be as follows:

Plan A Plan B Plan C
Employee $1,869 $1,538 $1,285
Employee + S $4,362 $3,660 $3,125
Employee + C $4,223 $3,627 $3,172
Family $6,715 $5,748 $5,010

In the event any changes must be made in the plan set out in Appendix A, the
Board will notify the Association and explain the necessity for any such changes,
including any substitutions in the plan and any cost changes resulting from such
changes.

In the event any changes in the plan are mandated by any state or federal
government entity, either party shall have the option to reopen and negotiate the
impact of such mandate upon the health care program.

The Board may add to or enhance any component of the plan or make plan
administrator changes, providing the Board notifies the Association promptly and
providing such changes shall not result in additional costs or reduction in services
to the faculty participants. Sauk Valley Community College shall establish an
insurance committee made up of two (2) SVCC Association members, two (2)
support/professional-technical staff, and one (1) administrator; the committee will
meet quarterly and such committee will act in an advisory capacity and present
recommendations to the Board. The committee will elect a chairperson for a one
(1)-year term.

The College agrees to grant free tuition enrollment at Sauk Valley Community College
for all full-time faculty, their spouses, and their children under twenty-three (23) years of
age. If a faculty member dies while an employee of the College, this tuition waiver will
also be in effect. It is also agreed that any portion of institutional charges that are
allocated by Board policy towards financing the Student Activity Program is not
construed as part of the tuition waiver as approved in this Agreement.
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15.3

15.4

15.5

15.6

15.7

The College agrees, at the option of the individual, to prorate his/her ten (10) month
salary over a twelve (12) month period. Once an individual has elected a method of
payment, it may not be changed until the beginning of the next college year.

The College agrees to pay the regular expenses for academic robes and regalia required
for any Sauk Valley Community College function.

A separate and private dining room shall be provided for the use of the professional staff.

Tuition Reimbursement will be based upon Article 6, Section 6.5:

A.

The Board will reimburse tuition and mandatory course fees at the rate of up to
$175 per credit hour to a maximum of $2,100 per year. For academic fields
identified by the College as areas in need of staffing, additional reimbursements
may be offered to allow current faculty to obtain qualification to teach in such
academic fields. This additional reimbursement would be per the approval of the
Academic Vice President and the College President. Faculty accepting such
additional reimbursements would be required to complete a minimum of eighteen
(18) graduate hours in the academic field and be willing to accept teaching
assignments in that field.

Reimbursement for tuition may be used for graduate or undergraduate credit and
for workshops, seminars, and symposiums as equated by the appropriate Vice
President.

Tuition reimbursement will be limited to twelve (12) semester credit hours per
fiscal year.

Tuition reimbursement shall be paid to faculty on approved leaves of absence for
a maximum period of one (1) year at a rate not to exceed $100 per credit hour and
up to a total of thirty (30) credit hours. Tuition reimbursement does not apply in
cases where these costs are covered by grants, scholarships, or assistantships.

Tuition reimbursement shall be made upon presentation of a voucher or receipt
from the institution where the faculty member was enrolled to the Dean of
Business Services and should bear the endorsement of the appropriate Vice
President approving such reimbursement and upon completion of the course and
receipt of transcript.

The Board shall establish a Section 125 plan through salary reduction that will allow
faculty members to elect to designate a portion of their salary for the payment of any
allowable expenses not paid by the Board, in accordance with the requirements of Section
125 of the Internal Revenue Code.
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16.1

16.2

16.3

16.4

16.5

ARTICLE 16

Association and Faculty Rights

Officers and committee chairs of the Association shall have the right to use college
equipment such as typewriters, computers, calculating machines, and audio-visual
equipment at all reasonable times when such equipment is not otherwise in use, subject to
regulations determined by the Dean of Business Services and subject to the approval of
the individual who is charged with the responsibility for that piece of equipment.

The Association’s Negotiation Committee’s expenses for duplicating with College
equipment material for use of the Board or Board Committee in negotiations shall be paid
for by the College out of funds budgeted for the Board.

The Board agrees to furnish regularly to the Association two (2) copies of the agenda,
minutes, and the complete packet of information distributed for all Board meetings, such
copies to be made available at the same time as distribution to Board members. Any
materials distributed to the Board during the meetings, except those restricted to
executive sessions matters, shall be made available to the Association prior to the
meetings.

At each regular and special Board meeting that is open to the public, faculty members
shall be afforded time, subject to reasonable constraints, to comment to or ask questions
of the Board.

An individual’s personnel file shall be open to him/her upon request, with the exception
that any confidential credentials or references submitted by a party outside the College
shall not be revealed without the permission of the originator. The Association shall have
similar access to an individual’s personnel file with the individual’s written consent,
subject to the same restriction in regard to confidential materials originated outside the
College. Reproduction of materials shall be subject to limitations imposed by law and/or
by the originator if the originator is from outside the College. The following material
shall be maintained in each faculty member’s file:

A. Application for employment with references, placement date if submitted, and
complete transcripts of academic credit earned prior to and subsequent to

employment by the College.

B. Copies of all evaluation reports and recommendations regarding the faculty
member’s professional performance and competence.

C. Copies of each contract and notification of change of status, e.g., promotion and
tenure, of the individual.

D. All other correspondence relating to the faculty member’s professional
performance and competence and to his/her standing in the community.
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16.6

16.7

16.8

Correspondence of a derogatory nature shall be reported to the faculty member
within three (3) weeks of receipt of the correspondence if it is to become part of
the personnel file.

Requests to examine an individual’s personnel file, as kept by the designated
administrator, should be submitted in writing to the appropriate Vice President’s
office, and such examination or the reproduction of any portion of the file shall be
conducted in the presence of the Vice President or his/her designated
representative.

The Board agrees to set aside a small room or office with table, chairs, and one (1) large
file cabinet with lock for exclusive Association use.

The Association is entitled to organizational use of faculty bulletin boards in the Learning
Commons, payroll deduction of membership dues, if requested, intra-school mail service,
and the use of College facilities for meetings, as governed by current Board policies.

Through the President’s Office, a copy of the proposed official calendar shall be made
available to the faculty and the Association for their input thirty (30) calendar days prior
to Board adoption. Any input must be submitted in writing to the President no later than
twelve (12) calendar days prior to Board adoption.
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17.1

17.2

17.3

ARTICLE 17

Professional Compensation

Salary Policy:

A.

It is the responsibility of the faculty candidate or the faculty member to present to
the proper administrator the following: undergraduate and graduate credit hours;
teaching, industrial, business, military, and professional experience; and all
experience that he/she wishes to be considered for beginning placement or revised
placement on the salary schedule.

After the initial presentation of the total experience package, it is the
responsibility of the administrator and prospective faculty member to agree upon
the total number of hours and years that will be creditable basing their decision on
the applicability to the area in which the candidate would be hired. Once this is
agreed upon, the faculty member should be given a statement about years of
experience and hours accepted.

Salary Schedule:

The salaries, increments, and all other economic provisions of this contract shall be
effective at the beginning of the 2018-2019 Academic Year. For FY 19, faculty shall
advance one step from the step the faculty member held in FY 18. Faculty members will
receive horizontal lane movement increases for promotion and/or advanced education per
the provisions of Article 6 and Article 17 of the collective bargaining agreement.

A.

C.

The Sauk Valley Community College Instructional Salary Schedules contained
herein shall be effective beginning the first day of the Fall Semester, 2018.

When a faculty member is granted a promotion in rank, the following steps shall
be applied to determine his/her new salary:

Step #1: Find the salary and rank on the salary schedule for the current year
(year promotion was determined) and then advance one step in the
same column.

Step #2: On the salary schedule for the year in which the promotion will
take effect, move laterally from the new step in the former column
to the same step in the next higher rank column.

Longevity Bonus: Faculty who have reached the maximum step in their respective
lane shall receive a longevity bonus equal to the average salary adjustment.

Twelve (12) month faculty compensation is calculated by multiplying base pay by 1.25.
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17.4

17.5

17.6

17.7

17.8

17.9

Overload and summer school payments shall be made on the basis of the following
schedule. Payment of overload will be made on an annual basis by March 1 of each year.
Summer school pay will be spread over the summer months for 10-month faculty.

The 2018-2019 per-load-hour for overload and summer shall be as follows: Instructor,
$820; Assistant & Associate Professor, $851; and Professor, $883.

Honors Projects

Faculty will be compensated one hundred fifty dollars ($150.00) per student with a paid
maximum of six (6) students per academic year.

Student Club Advisors

Student Club Advisors will be compensated with a stipend of three hundred dollar ($300)
per club each academic year. A faculty member will be compensated for a maximum of
two (2) student clubs per academic year.

Recognized student organizations are defined as those having been approved through the
student clubs and organization’s manual. To receive compensation, advisors must
complete a one-page year-end summary to their Academic Dean or nominate the
organization for Student Organization of the Year as part of the Student Leadership
Awards. Either option must be completed before submission of spring semester grades.

Faculty Leaders

Faculty Leaders will receive a $3,000 per semester stipend for performing the duties of
Faculty Leader, as defined in the Faculty Leader Job Description.

Assessment Coordination
Assessment Coordination will be compensated four (4.0) credits hours per academic year.
PASS Coordination

PASS Coordination will be compensated twelve (12.0) credits hours per academic year.

17.10 Honors Coordination

Honors Coordination will be compensated six (6.0) credits hours per academic year.

17.11 Phi Theta Kappa Coordination

Phi Theta Kappa Coordination will be compensated eight (8.0) credits hours per
academic year.
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FY19 FACULTY SALARY SCHEDULE

Assistant Associate
Instructor Professor Professor Professor
Step Salary Step Salary Step Salary Step Salary
1 $36,617
2 $36,949
3 $37,285
4 $37,623 1 $41,586
5 $37,966 2 $41,963
6 $38,310 3 $42,343
7 $38,658 4 $42,727 1 $46,806
8 $39,050 5 $43,117 2 $47,231
9 $39,374 6 $43,508 3 $47,659
10 $40,436 7 $43,904 4 $48,093 1 $52,354
11 $41,528 8 $44,301 5 $48,529 2 $52,830
12 $42,649 9 $44,715 6 $48,969 3 $53,309
13 $43,764 10 $45,923 7 $49.415 4 $53,793
14 $44,941 11 $47,164 8 $49,863 5 $54,281
15 $46,028 12 $48,378 9 $50,328 6 $54,774
16 $47,396 13 $49,625 10 $51,688 7 $55,272
17 $48,679 14 $50,905 11 $52,557 8 $55,775
18 $49,993 15 $52,221 12 $54,399 9 $56,296
19 $51,343 16 $53,571 13 $55,805 10 $57,815
20 $52,726 17 $54,959 14 $57,254 11 $59,376
21 $54,048 18 $56,380 15 $58,736 12 $60,799
19 $57,847 16 $60,027 13 $62,268
20 $59,352 17 $61,589 14 $63,771
21 $60,897 18 $63,075 15 $65,317
19 $64,660 16 $66,905
20 $66,288 17 $68,535
21 $67,960 18 $70,345
19 $72,726
20 $74,032
21 $75,611
22 $77,459
23 $79.,456
24 $81,461
25 $83,517
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18.1

18.2

ARTICLE 18

Effects of This Agreement

The terms and conditions set forth in this Agreement represent the full and complete
understanding and commitment between the Association and the Board with regard to
subjects covered herein.

Should any article, section, or clause of this Agreement be finally declared illegal by a
court of competent jurisdiction or be in conflict with regulations established by the
Ilinois Community College Board, said section or clause, as the case may be, shall be
automatically deleted from this Agreement to the extent that it violated the law. The
remaining articles, sections, and clauses shall remain in full force and effect for the
duration of the Agreement if not affected by the deleted article, section, or clause.
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19.1

19.2

ARTICLE 19

Duration of Agreement

This Agreement shall be effective at such time as it is ratified by both parties and shall
continue in effect through the 30" day of June, 2019, provided that Article 2 of the
Agreement shall be terminated only by mutual agreement when negotiations for the
following year have not been completed. The Board will continue to recognize the
Association as the sole bargaining agent through the steps of mediation, as provided in
Article 2, Section 2.4.

Challenge:

A.

Upon the filing of a petition with the Secretary of the Board, signed by not less
than 30% of the members of the Negotiating Unit, requesting a referendum for the
purpose of challenging the present Negotiating Unit or requesting that no
organization represent the full-time faculty, the Secretary of the Board shall
immediately notify the President of the Association of the filing of such petition
by sending by United States mail a written notification of such filing with a copy
of such petition. The Association may file objections to the petition with the
Secretary of the Board within seven (7) days of the receipt of such notification.
Within fourteen (14) days after receipt of any objections, the Board shall hold a
hearing and make a determination as to the validity. A petition requesting a
referendum may be filed only between the 15" day of September and the first day
of November in any year and no more than one (1) petition will be accepted in
any calendar year. The cost of conducting any referendum ordered by the Board
shall be borne by the Board, and the ballots used in any referendum shall include
“No Representative” as an alternative choice.

Upon certification of the results of any referendum, the Board shall declare the
organization receiving the majority of the votes cast at such referendum as the
exclusive representative of the full-time faculty eligible for membership in a
bargaining unit, or if the majority of the votes cast are for “No Representative,”
the Board shall not recognize any representative for at least twelve (12) months
after the termination date of this Agreement.

Nothing contained herein shall require duties or attendance at the College beyond
the date required in the individual employment agreement.
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ARTICLE 20

Acceptance

20.1 This Agreement is signed and adopted this 26" day of November, 2018.

IN WITNESS WHEREOF:

For the SAUK VALLEY COMMUNITY COLLEGE
FACULTY ASSOCIATION:

For the ﬂ\a}gulty ssociation g
=
\

e " Geleg by

For the Faculty Association

For the BOARD OF COMMUNITY COLLEGE

For the Board of Trustees

ey T T

For the Board of Trustees
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APPENDIX A
\SVCC Benefits Schedule

Plan A Plan B Plan C
In-Network Out-of-Network | In-Network | Out-of- In- Out-of-
Network Network Network

Deductible — Single $500 $1,000 $500 $1,000 $1,000 $2,000
Deductible — Family $1,500 $3,000 $1,500 $3,000 $3,000 $6,000
OPM - Single $1,500 $3,000 $2,500 $5,000 $3,000 $6,000
OPM - Family $4,500 $9,000 $7,500 $15,000 $9,000 $18,000
Physician Visits — Co- | $20 $30 $30
pay
Physician Visits — $40 $50 $50
Specialist Co-pay
Emergency Room Co- | $150 $150 $150
pay
Co-Insurance 90% 70% 80% 60% 80% 60%
Rx-Generic $10 $15 $10 $15 $10 $15
Rx-Name Brand $40 $50 $40 $50 $40 $50
Rx-Non-formulary $60 $70 $60 $70 $60 $70

Dental & Vision

Any licensed dental care provider, eye exam and/or
prescription eye glasses/contacts.

Reimbursement up to:

$730 total per year — Single

$950 total per year — Single + One
$1170 total per year — Family
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APPENDIX B

JOB DESCRIPTION
TITLE: Instructional Staff
SUPERVISED BY: Academic Vice President
DEPARTMENT: Academic Services GRADE: Faculty
CATEGORY: Full-time Faculty (9 month) STATUS: Exempt

FUNCTION OF THE JOB: Reference SVCC organizational chart for immediate supervisor.
To be cognizant of the philosophy and objectives of the College and in using them as guidelines
in planning, structuring, and teaching courses.

DUTIES AND RESPONSIBILITIES:

1.

2.

N

LRI

11.

12.

13.

14.
15.

16.

Support and promote the philosophy and mission of this learning college, using them as
guidelines in decision making.

Assume responsibility, as a staff member of Sauk Valley Community College, for
accomplishing the goals and objectives of the College.

Participate in the established college-wide process for assessing student learning, which
includes generating and sharing classroom assessment data.

Regularly assess student learning in the classroom and adapt instruction accordingly.

In accordance with the College-wide strategic planning process, regularly review the need for

courses, programs and other curriculum changes.

Maintain up-to-date knowledge in the field of instruction.

Care for the equipment and property under his/her assigned jurisdiction.

Report to the appropriate supervisor when equipment or facilities need attention.
Prepare reports upon request by the appropriate supervisor and fulfill departmental
responsibilities.

. Keep an accurate grade, attendance, and student progress records for each student, and turn

in the records to the Office of Admissions and Records and the appropriate supervisor as
requested at the close of each semester.

Notify the appropriate supervisor promptly in case regularly assigned duties cannot be
performed.

Attend all division/program/area meetings, faculty discussion hours (forums), committee
meetings and other meetings for which he/she has a professional responsibility.
Establish, post, and keep office hours available for student conferences at times convenient
for students.

Advise students when appropriate.

Cooperate with the Counseling staff on student problems associated with the instructor's
class.

Inform students by the fifth week of the semester of class work below the "C" level.
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17. Maintain the scheduled class hours assigned.

18. Develop, in consultation with the immediate supervisor, an annual set of goals for the
instructional area prior to the beginning of each school year.

19. Assume all other reasonable professional duties and responsibilities as assigned by the
appropriate supervisor.

ESSENTIAL FUNCTIONS:
1. Must be able to communicate by telephone on a daily basis.
2. Must be able to provide verbal/visual presentations to students, department personnel,

institution and Board of Trustees.
3. Be able to operate computers.

PERSONAL INTERACTION:

Frequent contact is made with all levels of College personnel, students and outside organizations
in providing instruction in the area of expertise.

SUPERVISION EXERCISED:
Administrative and functional supervision is exercised over designated work-study students.
REQUIREMENTS:

Dependent upon the position to be filled.

TORT LIABILITY STATEMENT: Coordinates the College Risk Management Program in a capacity
appropriate to this position. This includes, but is not limited to, monitoring conditions, events and
circumstances present through daily College operations, and communicating observations to the appropriate
supervisor or taking necessary actions to correct, prevent or limit safety problems. May serve as a member of a
committee that supports the health, safety and/or legal rights of visitors, students and staff. Such committees may
include the AA/EEQ, Sexual Harassment, and Safety/Loss Control committees. (Risk Management Categories VI,
VII, IX. See Tort file.)

Revised 9/99; 1/19/01; 1/28/02; 12/17/04; 11/14/07; 12/4/07

This description is intended to indicate the kinds and levels of work difficulty that will be required of the position
that will be given the title and shall not be construed as declaring what specific duties and responsibilities of any
particular position shall be. It is not intended to limit or in any way modify the right of the supervisor to assign,
direct, and control the work of employees under supervision. The use of a particular expression or illustration
describing duties shall not be held to exclude other duties not mentioned that are of a similar kind or level of
difficulty.
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JOB DESCRIPTION

TITLE: Counselor

SUPERVISED BY: Dean of Student Services

DEPARTMENT: Counseling GRADE: Faculty
CATEGORY: Full-time Faculty (12 month) STATUS: Exempt

FUNCTION OF THE JOB: Reports to the Dean of Student Services and is responsible for
implementing the mission and goals of the counseling program.

DUTIES AND RESPONSIBILITIES:

1. Provide direct assistance to all students in the form of personal, social, educational, and
vocational counseling.

2. Participate in the student orientation program through individual and group counseling
procedures.

3. Assist in the identification of student needs for testing, psychological referral and other
services.

4. Provide current information to students on university/college articulation issues.

5. Function as a collector, disseminator and interpreter of educational and occupational
guidance materials.

6. Participate in student-related research and evaluations of effectiveness of counseling
services.

7. Serve on institutional committees related to the welfare of students.

8. Assist the Recruiter in outreach activities and high school programs.

9. Assume all other reasonable professional duties and responsibilities as assigned by the Dean.

ESSENTIAL FUNCTIONS:

1. Must be able to communicate by telephone on a daily basis.

2. Must be able to provide verbal/visual presentations to faculty, staff and students on a daily
basis.

3. Must be able to operate computers.

PERSONAL INTERACTION:
Frequent contact is made with all levels of College personnel, students, and outside organizations

in relation to routine departmental services and duties and in providing appropriate assistance
and information as requested.
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SUPERVISION EXERCISED:

Functional supervision is exercised over Administrative Assistant to the Counseling office and
work-study students.

REQUIREMENTS:

Master’s degree in counseling or related field required. Three years of responsible counseling
experience at a community college will be given preference. Knowledge of computer based
systems (Banner preferred) and good oral and written communications skills required. Must
demonstrate an understanding of and commitment to the community college philosophy.

TORT LIABILITY STATEMENT: Coordinates the College Risk Management Program in a capacity appropriate
to this position. This includes, but is not limited to, monitoring conditions, events and circumstances present
through daily College operations, and communicating observations to the appropriate supervisor or taking necessary
actions to correct, prevent or limit safety problems. May serve as a member of a committee that supports the health,
safety and/or legal rights of visitors, students and staff. Such committees may include the AA/EEO, Sexual
Harassment, and Safety/Loss Control committees. (Risk Management Categories IX. See Tort file.)

Last Revised 1/29/02; 5/24/07; 11/20/07

This description is intended to indicate the kinds and levels of work difficulty that will be required of the position
that will be given the title and shall not be construed as declaring what specific duties and responsibilities of any
particular position shall be. It is not intended to limit or in any way modify the right of the supervisor to assign,
direct, and control the work of employees under supervision. The use of a particular expression or illustration
describing duties shall not be held to exclude other duties not mentioned that are of a similar kind or level of
difficulty.
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JOB DESCRIPTION

TITLE: Librarian

SUPERVISED BY: Director of Learning Resources

DEPARTMENT: Learning Resource Center GRADE: Faculty

CATEGORY: Full-time Faculty (12 month) STATUS: Exempt

FUNCTIONS OF THE JOB: Assist the Director in overseeing the daily operations of the

Learning Resource Center, perform technical processes for cataloging the LRC collection,
and provide assistance to LRC patrons.

DUTIES AND RESPONSIBILITIES:

1.

11.

12.

13.

14.
15.

16.

. Provide reference service to faculty, staff, students and the general public as needed.

Manage user registration and collection circulation systems.

Utilize current and developing technology in support of direct user service and of
curricula.

Establish and direct maintenance of Library of Congress cataloging/classification.
Manage periodical collection.

Adapt subject-heading list to accommodate social and scientific changes, changes in
reader interests, and use of new terminology.

Determine methods for the physical preparation, maintenance, and preservation of
materials.

Supervise the establishment and operation of reserve collection of materials.
Process interlibrary loans.

=>—OQ—~1m0O

. Provide instruction (formal and informal) in the use of the collection for individuals and

groups.

Provide reference assistance, including but not limited to, guiding patrons to information
sources, answering informational questions, and making outside contacts to obtain
information not in collection.

Provide guidance in users’ selection of materials including informing users of materials
relating to their specific interests and needs and compiling lists of selected materials.
Encourage the use of and interpret the collection resources. This includes informing students
and faculty of personnel, materials and equipment resources available; advising faculty in the
use of the LRC collection in developing curriculum and course work; encouraging and
supporting use of the collection through special programs and activities, and recommending
materials to individual users.

Consult with the Director on professional philosophy and daily operation.

Supervise and train work-study personnel and assist other personnel in inter-departmental
activities.

Assume all other reasonable professional duties and responsibilities as assigned by the
Director.
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ESSENTIAL FUNCTIONS:

Must be able to communicate by telephone on a daily basis.

Must be able to provide and understand verbal/visual orders from supervisor and to
subordinates.

3. Must be able to operate computers.

N —

PERSONAL INTERACTION:

Frequent and personal contact is made with all levels of college personnel, faculty, students, the
general public, and outside organizations in relation to specific departmental duties and services.

SUPERVISION EXERCISED:
Functional supervision is exercised over work-study students.

REQUIREMENTS:

ALA accredited Master’s degree in Library Science or Library and Information Science required.

One year of broadly responsible Library experience strongly preferred. Cataloging/technical
service combined with a computer application and database/library system administration
background and experience at an I-Share institution are desirable. Strong customer relations
skills are required. Must be available to work evenings and weekends.

TORT LIABILITY STATEMENT: Coordinates the College Risk Management Program in a capacity appropriate
to this position. This includes, but is not limited to, monitoring conditions, events and circumstances present
through daily College operations, and communicating observations to the appropriate supervisor or taking necessary
actions to correct, prevent or limit safety problems. May serve as a member of a committee that supports the health,
safety and/or legal rights of visitors, students and staff. Such committees may include the AA/EEO, Sexual
Harassment, and Safety/Loss Control committees. (Risk Management Categories IX. See Tort file.)

Last Revised: 5/21/07

This description is intended to indicate the kinds and levels of work difficulty that will be required of the position
that will be given the title and shall not be construed as declaring what specific duties and responsibilities of any
particular position shall be. It is not intended to limit or in any way modify the right of the supervisor to assign,
direct, and control the work of employees under supervision. The use of a particular expression or illustration
describing duties shall not be held to exclude other duties not mentioned that are of a similar kind or level of
difficulty.
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MEMORANDUM OF UNDERSTANDING

The Board of Trustees and the Faculty Association of Sauk Valley Community College
agree that Distance Learning is in a constant state of change and there are no standard parameters
to provide guidance and an absolute sense of direction. The Distance Learning language
incorporated within this Contract has been agreed to in good faith by both parties. However, the
participants agree to review the Distance Learning language of Article 4.1 (Sections K-R only)
annually if requested by either party.

Date For the Board of Trustees

Date For the Faculty Association
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