Sauk Valley Community College
Travel Expense Report

MName:
ID=: Departure date: Time:
Retum date: Time:
Pricr approval received for out of district travel? Oves Owuo
Chedk It TRAVEL MEALS" RECEIPTS MUST BE ATTACHED
Cut Of Auto Conference Other
District | Date Destinafion and Purpose {in miieg) | Cther |Greakfast| Lunch | Dinner Lodging Fee EXpenses
TOTAL MILES;
Departrment MILEAGE RATE [cents)
Account # TOTAL DOLLARS
“Aitach recelpts I per diem aliowance Is exceeded.
Signature Date: TOTAL EXPEMNSES:
SupervisorDean Diate:
Vice President Drate: LESS CASH ADVAMCES:
President Date:
Business Manager Driate: TOTAL DUE:

25




